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Dear Applicant

Thank you for expressing an interest in the position of
Lecturer A Carpentry & Joinery at Bolton College. On behalf of the
College, |am delighted to provide the enclosed information about the role.

You might now be asking...Why Bolton College? Well here at the College, diversity isn't
just embraced — it's celebrated. Our vibrant culture thrives on the unique perspectives
each individual brings, and our dedicated staff are fully invested in every learner's journey
toward success. Situated conveniently alongside the University of Bolton in the
town centre, we pave the way for seamless progression pathways for our students.
Offering an extensive array of courses tailored for young people, adult learners,
apprentices, and those pursuing higher education, we take immense pride in our
inclusive educational ethos. With a warm, supportive atmosphere, we're more than
just a college — we're a close-knit community committed to nurturing growth and
fostering a sense of belonging.

At the heart of our College lies the exceptional talent and dedication of our staff. Our
commitment to fostering an inclusive workplace not only nurtures our employees but
also serves as a catalyst for their success, empowering them to excel within their roles.
At the College, we firmly believe in cultivating the potential of our staff.

Following the College becoming part of the wider University of Bolton Group, a
‘fee waiver policy has been successfully embedded. This policy encourages our
staff members to pursue further qualifications without financial barriers. It's an
incredible opportunity for our team to advance their skills and aspirations, while also
allowing us as an employer to invest in and retain our talented staff members.

If you share our values and want to be part of a great team then we would love to
hear from you. You can find out lots more about Bolton College via our
website www.boltoncollege.ac.uk

If you have any queries or require help in completing the application form please do not
hesitate to contact us. We look forward to receiving your completed application.

Sy

Sue Bury
Head of People and Culture


http://www.boltoncollege.ac.uk/

Lecturer A — Carpentry & Joinery
37 hours per week
£31,200 to £34,715 per annum

Market Forces may apply and would allow for a salary up to £43,656 per
annum + £2,500 Golden Hello Payment (Terms and Conditions apply)

Bolton College is looking to appoint an enthusiastic and talented Lecturer A with industry /
subject specialist knowledge to deliver high quality teaching and learning within our
Carpentry & Joinery provision.

Ideally, you will have:

Qualified to Level 3 in Carpentry & Joinery

Teaching qualification (PGCE, Cert Ed or equivalent)

Level 2 Maths and English qualifications

Experience in the delivery of Carpentry & Joinery programmes

Experience of assessing students at Levels 2 & 3 in Carpentry & Joinery

Knowledge of the apprenticeship standards and experience in preparing Carpentry
apprentices for end-point assessment

Day-to-day you will have responsibility:

e To deliver high quality and inclusive teaching and learning on one or more courses.

o To support the Head of Department on curriculum and course development.

e To take part and comply with all quality assurance procedures and systems within
the area of responsibility.

e Develop resources, support teaching programmes and deliver on a number of
courses as required.

e To support the achievement of annual targets for learner numbers, income,
expenditure and success rates

e As an individual you will be committed to safeguarding and promoting the welfare of
children, young people and adults at risk, and will therefore be required to undergo
an enhanced DBS check

Previous applicant need not apply.

If you would like to chat about anything, from the role to what it’s like to work with us, please
don’t hesitate to drop us an email to Carl.Davies@boltoncc.ac.uk

An application pack can be downloaded from our website by accessing
https://careers.boltoncollege.ac.uk/ or by email request to people@boltoncc.ac.uk

Job ref: 136-26
Closing Date: 17t June 2026
Interview date: Week Commencing 29" June 2026


mailto:Carl.Davies@boltoncc.ac.uk
https://careers.boltoncollege.ac.uk/
mailto:people@boltoncc.ac.uk

JOB DESCRIPTION

JOB TITLE: Lecturer A — Carpentry & Joinery

Grade: MGL 4-8

Responsible to: Head of Department / Lecturer B
Responsible for: Curriculum delivery to one or more courses

Teaching/ Contact hours: 880 over 36 weeks

Purpose of the job:
To deliver high quality and inclusive teaching and learning on one or more courses.
To support the curriculum management on curriculum and course development.

To take part and comply with all quality assurance procedures and systems within the
area of responsibility.

Develop resources, support teaching programmes and deliver on a number of
courses as required.

To support the achievement of annual targets for learner numbers, income,
expenditure and success rates.

Comply with all College policies and procedures and maintain personal compliance.

In pursuance of Bolton College’s Mission and Values, assist in achieving the strategic
objectives and outcomes of the College.

Job description updated on 17" November 2015 by Human Resources



THE ANNUAL WORKLOAD WILL INCLUDE THE FOLLOWING KEY RESPONSIBILITIES
AND DUTIES:

Planning

1.

To deliver teaching and learning for an agreed scheduled timetable of class contact
hours.

2.  On occasion, you may be required to undertake efficient and effective organisation of
moderation within an agreed area of responsibility.

3.  Support the curriculum management team in the development of new provision in
response to identified marketing opportunities.

4. To ensure that course design and delivery comply with the quality standards and
regulations of the College.

5.  To actively work and engage with curriculum managers in the development of new
activity, for example the development of new programmes, products and services, to
increase the commercial revenue of the College.

6. To positively contribute to the College’s marketing strategy, including taking part in
publicity and public relations exercises including liaison with schools, employers and
other stakeholders.

7.  Towork as part of a team to achieve agreed outcomes and objectives.

Teaching

8. To ensure, within the area of responsibility, that there is effective programme
maintenance and course management through effective and timely course
correspondence and record keeping.

9. To take part in the College’s teaching and learning observation process and comply
with the quality assurance systems where appropriate.

10. Support the curriculum management in the achievement of targets for recruitment,
retention and achievement including appropriate minimum levels of performance (MLP)
for courses and students and take suitable remedial action to ensure targets are met.

11.  Supporting timetabling arrangements within the programme area.

12. Actively track learner destinations and progressions and follow through with College
systems.

13. To support learners through a variety of mechanisms, including tutorial provision,
academic guidance, welfare and counselling, where appropriate.

14. To engage with and undertake student admission, enrolment, induction and initial
assessment activities.

15. Deliver enrichment activities including accompanying students on external visits.

16. Prepare lesson plans, course and assessment schemes and individual learning plans
which inspire learners to succeed and progress.

17. To integrate appropriate and inspirational curriculum resources, including ILT into

lessons.
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18.

Comply with College expectations and processes for the accreditation of prior learning.

Quality assurance and performance management

19.

20.

21.

22.

23.

24.

25.

26.

27.

28.

29.

30.

Comply with all College quality assurance systems including course reviews and self-
assessment, quality cycle reviews, lesson observations and target setting.

Support the learner voice process via surveys and curriculum forums.

Responsibility for ensuring accurate and timely external assessment processes,
including examination entries.

Identify, develop and monitor effective quality improvement strategies.
Mark and prepare agreed learning activities and student assignments.

In exceptional circumstances, you may be required to undertake internal verification as
agreed by Head of Area.

Monitor and make effective use of resources under the direction of Head of Area and
Curriculum Leader.

Proactively use College data systems to monitor students’ attendance, activity,
retention and achievement and produce reports and action plans as appropriate.

Attend and contribute to appropriate meetings as identified by line manager.

Maintain records, registers, reports, statistics, schedules and materials as directed.
Comply with all College systems and procedures necessary to ensure accurate,
complete and robust data is collected and maintained for all provision.

Ensure requests for reconciliation of student data returns are returned by deadline.

In carrying out his/her duties the appointee must:

31.

32.

33.

34.

35.

36.

Undertake such other duties as may be required by the Principal commensurate with
the grade and nature of the post.

Attendance at external meetings, curriculum planning activities and staff training and
briefing events.

Promote and market the College positively and professionally at all times through
formal and informal locations.

The post holder will be expected to work flexibly and efficiently to maintain the highest
professional standards and to promote and implement the policies for the Corporation.

The post holder will be expected to comply with any rules and regulations which the
Corporation may from time to time issue to ensure the efficient operation of its business
and the welfare and interests of its students and employees.

To work in accordance with the Data Protection Act and to ensure that all data
protection concerns are reported to the College Data Protection Controller.
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37. Comply with and be aware of the College’s Health & Safety policy and associated
procedures.

38. Ensure a safe working environment for all learners at all times.
39. Comply with all College’s Personnel Policies and Procedures.
40. Maintain knowledge of, and implement College policies.

41. To engage in continuous professional development.

42. To understand and apply the principles of equality of opportunity in an academic
context.

43. Have a positive commitment to inclusive learning.
44. Undertake appropriate training and staff development as requested by SMT.
45. Be able to commute effectively between all College sites.

46. Remain current by keeping abreast of up to date curriculum understanding and course
options through various internal and external arrangements and processes.

47. Must be prepared to work some evenings and weekends.

48. To be fully aware of and comply and promote the Colleges Equality Scheme and all
other policies, including Financial Regulations.

49. Bolton College is committed to safeguarding and promoting the welfare of young
people and vulnerable adults and expects all staff and volunteers to share this
commitment.

50. To ensure commitment to customer care at all times.

51. The post holder will demonstrate a clear understanding and commitment to the College
values and ethos identified within the Strategic framework.

Place of Work

The principle place of work for this post will be the Corporation’s premises at the Deane
Road Campus. However, the post holder may be required to work on either a temporary or
an indefinite basis at any premises at which it may from time to time provide services or at
other locations, mainly in the Bolton area when required e.g. schools to promote the course.

As part of their duties, the post holder may be required to travel either within the United
Kingdom or outside of it. Such travel may include attendance at conferences or seminars for
the purposes of maintaining and updating their professional skills and the supervision of
students on visits and work placements.

Working Hours
The post holder will be expected to work such hours as are necessary for the proper
performance of their duties and responsibilities with a minimum of 37 hours per week

including on an annual basis 880 contact hours. It is essential that these hours are based
delivering provision and are not subject to various forms of remission.
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The post holder may from time to time be required to work on a Saturday or Sunday, in which
case time off in lieu will be given during the normal working week. The post will require some
evening work to support student performance and may require Saturday working.

Probationary Period

If the post holder is a new employee to the College, the first 9 months of employment will be
a probationary period, during which the suitability of the post holder for the position will be
assessed. The Corporation reserves the right to extend the probationary period, if, in its
opinion, circumstances so require.

Appraisal

The post holder will be required to participate in a staff appraisal scheme approved by the
Corporation.

In the interests of health and safety, smoking is not permitted in Bolton College.
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PERSON SPECIFICATION
PosT LECTURER A DEPT CARPENTRY & JOINERY
GRADE | 706-709 REF No 136-26

MEASURED BY

EDUCATION / TRAINING ESSE:I'-FIEARLI:E) Ap;:::;::::gx 2ﬁp)
DESIRABLE (D) ASSESSMENT CTRE (AC)
PRESENTATION (P)
Relevant professional qualification in carpentry & joinery (minimum L3) E AP
Teaching qualification PGCE/Cert Ed or a willingness to work towards E AP
GCSE Maths and English at Grade 4 or above or equivalent E AP
Evidence of continuous professional up dating in carpentry & joinery E AP
A award and verifier award (A and V units) & IQA E AP
Degree or equivalent in a relevant subject D AP
Relevant, successful experience in the relevant area E AP/
Relevant, successful experience of teaching across a variety of levels. E AP/
Experience of successful course management. E AP/l
Experience of delivering apprenticeships E AP/l
Experience of student-centred methods of curriculum delivery E AP/
Experience of leading students to the successful completion of their E AP/l
course.




RELEVANT KNOWLEDGE/ SKILLS & APTITUDES

An in-depth and practical knowledge of relevant subject. E AP/l/P
Ability to demonstrate values and behaviours suitable to work with the E API
student and staff groups.

Good organisational and administrative skills. E API/I/P
Ability to use ICT facilities supporting the learning environment. E API/l/P
Ability to work under pressure with changing priorities. E AP/l
Ability to promote and deliver excellent customer service. E AP/l
Ability to communicate with a range of students in both theoretical and E AP/I/P
practical sessions ensuring learning is taking place.

Demonstrate ability to write clear and comprehensive reports for E APII
assessments, references, annual course reviews etc

Ability to implement creative and inspirational teaching and learning E AP/I/P
strategies

SPECIAL REQUIREMENTS

The successful post holder would be expected to have a flexible

approach to their work. E AP/l
The successful applicant will need to have a DBS check to work in the E API
College environment.
The post holder would be required to demonstrate an ability to act with

. . o . o E AP/
discretion and maintain confidentiality.
Must be willing to undertake appropriate training and development in

: E AP/

order to meet the requirements of the college.
Awareness of health and safety requirements. E AP/l
Commitment to the principles of valuing diversity and equal E API

opportunities.

Bolton College is committed to safeguarding and promoting the welfare
of young people and vulnerable adults and expects all staff and E AP/
volunteers to share this commitment.

The post holder would be expected to demonstrate a commitment to
developing his/her knowledge and understanding of Further Education,
including funding arrangements, student related processes and the
quality framework.

E AP/




	Advert - UPDATED.pdf
	Lecturer A – Floristry

	ADP24A6.tmp
	Team Leader – Admissions and Customer Support

	ADP6B36.tmp
	JOB DESCRIPTION

	ADP7AAE.tmp
	JOB DESCRIPTION

	ADPFA08.tmp
	Lecturer A – Health and Social Care
	37 hours per week

	ADP8A8E.tmp
	Lecturer A – Sport Coaching




